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Federal Order 30 - Upper Midwest Marketing Area Handler Pool Report Form Application

Introduction

The Handler Pool Report Form Application, Version 2.0, is designed to facilitate the process of completing
and submitting the monthly milk report for the Upper Midwest Marketing Area.

Records submitted in the previous month by your plant(s) are used to create pre-coded reports that you then
use as templates for your next reports. These pre-coded reports are emailed to you on our Bulletin Board
System (BBS), via the Internet or are sent to you on diskette.

After downloading and installing the pre-coded reports, you are then able to directly enter data into your
reports. Your entries are automatically summed and a form showing the status of your report is readily
available. A hard copy of your report can be generated for your records.

After completing and electronically signing the reports, you then submit them electronically using either the
BBS or the Internet.

The use of this application should make the task of completing plant reports for the Market Administrator
much simpler and should allow you to complete your reports more quickly. The processing of electronic
reports by our office proceeds more quickly by eliminating the need for checking manual calculations and
keypunching.

The Handler Pool Report Form Application is designed with you, the handler in mind. Recommendations and
suggestions for the application are welcome.

= «Note: In this manual, when you see the symbol shown to the left, it will indicate specific pool
instructions for filling out your report.

Minimum Requirements: Windows 95 or Windows NT 3.51

The Handler Pool Report Form Application is designed to be run on a stand alone PC. At the present time,
the application is not network ready, but reports can be retrieved, copied or moved through a network using
the application.

The application is written in Microsoft Visual FoxPro Professional Edition, Version 5.0.

The following files, which are necessary for the proper functioning of Visual FoxPro, must be loaded onto
your PC:

WINDOWS 95

C\WINDOWS\SYSTEM\VFP500.DLL 3149 KB
C\WINDOWS\SYSTEM\VFP5ENU.DLL 753 KB
WINDOWS NT

CAWINNT\SYSTEM32\VFP500.DLL 3149 KB
CAWINNT\SYSTEM32\VFP5ENU.DLL 753 KB

The following file and structure are necessary for the Handler Pool Report Form Application:

\ANYFOLDER\POOLWORK.EXE 444 KB (approx.)

\ANYFOLDER\SIZE_DES.DBF 4 KB (Optional code database for distributing plants.)
\ANYFOLDER\FOXUSER.DBF 2 KB

\ANYFOLDER\FOXUSER.FPT 5 KB
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Introduction (Continued)

Report Files
Depending on the extent of handler receipts and dispositions, the actual handler report database file size

can be anywhere from about 5 to 50 kb for each plant/month. Distributing plants that use the Product Detail
schedule will have another database file of from 5 to 50 kb.

The Process

Users will download their pre-coded pool report form(s) from the FMMA BBS or the Internet, or will receive a
diskette containing the pre-coded reports prior to each pool. The reports should be available for you by the
25th of each month.

The report file name will be comprised of the FMMA plant number, the four-digit month & year, and an '.REP'
file extender, for example, 010001099.REP. Distributing plants will also have the Product Detail schedule
available. This file will also be named using the plant number and reporting period, but will have a .PRS
extension, for example, 01001099.PRS.

The application will look for, and list *.REP files found in the current folder, (i.e. the folder containing the
application Poolwork.EXE), and will allow users to get a report file from any other folder on your system for
placement into the current folder.

After the report is completed and signed, users will email the report to the FMMA via the FMMA BBS or the
Internet.

Contacts at the Federal Milk Market Administrator's Office (800) 899-2697

Pool Questions Jim Biss Ext. 121
Val McHugh Ext. 127
Program Questions  John Romero Ext. 139

Rachel Benecke Ext. 146
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Running the Application

It is recommended that you create a shortcut to Poolwork.EXE to start the application. It is also
recommended that you maximize the shortcut window, (Right Click on the Shortcut Icon you created,
choose Properties, choose the Shortcut Tab, and then choose to run the application in a Maximized
window).

Upon running Poolwork.exe, a screen similar to the following will be displayed. It will list all .REP files in the
current folder, (the folder containing Poolwork.EXE).

Edit

andler Pool Report Form Application - Yersion 2.0

Federal Order 30 - Upper Midwest Marketing Area
Report Directory Screen

Date Plant Hame Location Signed | ==
012000 2l]l]1 BOTTLER'S DAIRY DIST. DANE L7

Zipen it Set

Choose the Report vou YWish To Wark WWith From the List Above by Mowe
Either Double-Clicking it or by Selecting It and Chcking [Dpen]. Copy
Lse [Get] to Retrieve a Report File From Elsewhere on Wour System S,
sze [Mowe] to Mowve a Report File To Another Folder or Disk on Your System.
Uze [Copy] to Copy a Report File To Another Folder or Disk on Your Systermn.

THIS REPORT IS REQUNRED BY THE ORDER IN ACCORDANCZE WITH 7 ULS Q. 608 0 & 0D FANURE TO
REFPORT CAN RESULT IN THE ASSESSMENT OF A CIVIL PENALTY OF UP TO 1,000 PER DAY (7 U.5.C (14(B)
OR, UPON CONVICTION, [N A FINE OF UP TO 35,000 PER DAY (7 U.5.C. 605c (T404))

Fiaure 1

If the list shows no plants, you can choose the [Get] option to browse your system and/or diskette to make
a selection from a location other than the current folder.

Use the [Move] option to move older REP files from the current folder to another location on your system or
to a diskette. Using the [Move] option erases a report from the current folder.

Use the [Copy] option to copy a report to another location on your system. Using the [Copy] option retains
a copy of your report in the current folder.

NOTE: When using any of the above three options to Get, Move or Copy an REP file, any existing route
sales (PRS) and/or Calc files (CAL) will also be affected, when applicable. See page 8 for more information
on PRS files, and page 14 for more information on CAL files.

To begin work, either double click the plant you want to work with, or click it, then click [Open].

NOTE: If a date is indicated in the Signed column, it indicates that the report has been signed.
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The Grid View

The contents of your screen will reflect the records from your last month's pooled report. The report is
arranged by page and section code. All records of the same page and section will be displayed in a grid.

In the example shown below in Figure 2, Producer Receipts, Page 01, Section 00, is the first section, and
two cooperative records are shown in the grid.

/Click and drag to quickly move to another page & section.

Fiaure 2
Navigation
Beg - go to the first page and section.
End - go to the last page and section.
Next - go to the next page and section.
Prev - go to the previous page and section.
Arrow To Right of Page click to display list of pages and sections. Drag mouse to desired section.
Exit - leave the program and return to the Report Directory Screen.
Additional Options
Add - add a record to the report.
Delete - delete an added line from the report. (Beneath [Add] on added records,
not shown on above example.)
Record View - to view records at the record view level.
Route Sales - to schedule route sales or ending inventory detail. This option is available

only on distributing plants that have a detail pre-coded detail schedule, and
only when route sales or ending inventory records are displayed.Not shown
on the above example.

Signed - to sign off on the report.

Stats - information about the status of your report including shrinkage status.
Pool Report - to view and print your pool report.

Route Sales Report - Available only for distributing plants that use the Product Detail schedule.

The pound and value totals displayed beneath the grid will always display the sums of the pounds and
values you have entered in the grid above.

NOTE: You can change the width of any column by clicking and dragging the line separating the column
headers. For example, to increase the width of the 'From' column, click and drag the line in the header
between the words "From' and 'Location'.
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The Grid View (Continued)

Moving Around and Entering Data

On the displayed grid, click the record on which you wish to enter data. For example, if you want to enter
data for the first Deer Park Cooperative Producers record shown in Figure 2, click on it. Once the record is
selected, you can use [ENTER] or [TAB] to move to the right on the record, [SHIFT][ENTER] or
[SHIFT][TAB] to move to the left, you can use the arrow keys, or you can click into the desired column. If
necessary, use the scroll bars to the right and bottom of the data grid. To move to another record, just use
the arrows, or click the record you wish to work on.

Upon entering your pounds/values, the totals for the page & section are summed and displayed beneath the
grid.

= «Pool Note: Leave the pounds/values blank, (zero), if transactions did not occur for the current
reporting period.

Certain columns contain permanent information on pre-coded records and cannot be changed, for example,
the information in the "From" and "Location" columns shown in Figure 2. On added records, other fields are
available for editing

Use the [Add] to add a record to the report. More information about adding records can be found later in this
manual.

Comments Column

On each record, the last column on the grid is a comment column. You can enter a comment right on the
line, but if you double click anywhere on the record or use the [Record View] option, you will be presented
with a screen that makes it easier to read what you are typing.

Grid Variation
Other pages and sections may show some variation in the columns displayed to you than those shown in

Figure 2. For example, sections not requiring component pounds and values will not display those columns
on the grid.
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The Stats Screen

The Stats screen, as shown below in Figure 3, displays the status of your report. This screen can be
accessed by clicking the [STATS] button as shown on Figure 2.

Totals By Page
Description FPre  |Adds |[Tots [Empty|Protein Other Solids  |Somatic Cell WProduct Lbs. |Biat Lbs. —
Pg 1 (Mon 9c) 10 o| 1o 9 224,000 385,000 2,500.00 7,000,000 262,500
Pog 1 (9c Shipments) 1 [u] 1 [u] [a] 8] 0.00 [u] [a]
Pg 2 4 [i] 4 4 1] 1] 0.00 a 1]
Fo 3 3 o 3 3 o o o.oo o o
Po 4 3 o 3 3 o a o.0o a o
Pg S 2 [u] 2 2 [a] [u] 0.00 [u] 0
Pg ¥ 1 [u] 1 1 [a] 8] 0.00 [u] 0
TOTALS 24 o 24 23 o o o.oo o o
i ;|_I
Reconciliation Skim Lhbs. Protein  Other Solids  Sormatic Cell ProductLhs.  Butterfat Lbs.
Receipts 6,737,500 Z74,000 385,000 i Z,500.00 i 7,000,000 F6Z,500
Utilization 0 0 o 0,00 | 0 0
Shrlnkageio\feragei B, 737,500 | 7.000,000 | 262,500
ShrinkagelOverage % 100 24 I 100 24 I 100 |g2g
Fiaure 3
Columns
Description - indicates the records being summed in the remaining columns. Your report will only
contain the descriptions pertinent to your report.
Pre - displays the number of pre-coded records on each page of the report, and shows the
total pre-coded records.
Adds - displays how many records you have added for each page, plus the added records total.
Tots - displays the sum of pre-coded records and added records for each page.
Empty - displays the number of records on each page that have no data entered.

The total values, pounds and butterfat scheduled are displayed to the right of each description.

The Reconciliation shows the total reported receipts, the total utilization, the difference between them, and
the percent of shrinkage or overage.

9c Receipts or shipments are displayed separately, as shown in Figure 3.
& #Class 9c totals reported by 9c Handlers are deducted from the total receipts.

If Route Sales and Ending Inventory detail exists, (pages 6 & 7), they will also be indicated, as shown above
on Figure 3.

To return to your report, click [OK].
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Adding Records

The application allows you to add records to your pool report by clicking the [Add] option as displayed in
Figure 2. When doing so, the screen shown below in Figure 4 will be displayed. You are given four add
options.

. Add A Record
Add arecord to the current Page & Section - You Are Currently Working On The Following Page & Section

Use this option to add a record to the Page &

Section from which you selected the [Add] option. Page ],‘T Sec. [PRODL
For example, if you are working on the Producer
Receipts section of the report, using this option will
create a new Producer Receipts record.

i @ add Ta Current Page & Sectioné?
| Add To Receipts :
¢~ Add To Dispositions

 Add 9c Record

Add To Receipts - Use this option to add a record L
to Page 1 of the report to reflect any receipts not

included in the pre-coded records. You will be

prompted for the Class of the Receipt. If you don't

know the class, just accept the default question | 1 S H
mark. Click on the arrow to the right of the Class to
choose from a list. (See Figure 5 below).

Finiira A

Add To Dispositions - Use this option to add a record to pages 2, 3, 4 or 5 of the report. You will be
prompted for the class, and your choice will determine the page the new record will be placed onto. If you

are unsure of the class, just accept the default question mark. Use of the default question mark assigns the

disposition to Class 4, (page 5 of the report).

Yiou ArE G v On The § Page & 5 Yo Arg Curresd ' Working O The Folloveing Page & Section

F‘"’F"‘“'l' ODUCER RECEIPT® Paga |1 Smc [PRODUCER BECEIPTS
™ fd To Cunart Paye B Seebar |
T Add To Receipls |

T add To Curerd Pags & Sechon
& mdd To Receipls

™ Add To Disposbons I 8ol To DEgoEnons
= ada B Racord " bgd @ Racord
Crmnse Ciags = (7 = Chonse Class = |7 =
Add | En:el | Add | !’ ncal l|
; ;
iz L3
Figure 5 Figure 6

Add 9c Record - use this option if you are either adding a 9c record to a 9c report thus reporting a 9c
shipment, or if you are adding a 9c record to a non-9c report, thus reporting a 9c receipt. You will be
prompted if the record you are adding is based on scale weights. If you respond [No], the record will be
added as based on farm weights.

Version 2.0 01/01/00
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Adding Records (Continued)

Figure 7 below is an example of a new page & section having been added as a Class 1 disposition.

Edit

= 0OMB MO_ 0581-0032 I _ol=

Period ] o100

Plant [2001 [eoTTLER'S DAY DIST. [care

pg |02 'i sc[88  [sadea Dispostion [
[~

Se To L ocation Product O [SC | Protein Lbs| Other Solids] Som Cell wal| Procduct Libs| Butter fat|/Comments |_.
oo 7 wan ann o o 0.00 5] 5]
4 1 |
Totals For This Page & Section
Skim Pounds Protein Pounds Other Solids Somatic Cell Value Product Pounds Butterfat Pounds
| o | 0 | [ | $0.00 | o | 0
Stats | Beg ] End ] Pest I Prey J Exit ] Add | Record Wiew ]
Fool Report 2 : %
Foute Sales Report Signed ]] ] ] bt
Figure 7

It is important that you fill in as much information as you can on records that you add. For example, in
Figure 7 shown above, if you are reporting a diversion or transfer to another plant, type in the name and
location of the plant as well as the product.

The three asterisks *** indicate the columns where such information can be entered. Information can only be

entered in the grid. And, as a reminder, you can always add additional information using the [Record View]
and entering such information in the Comments area.

Version 2.0 01/01/00 10




Federal Order 30 - Upper Midwest Marketing Area Handler Pool Report Form Application

Record View

You can examine an individual record by double clicking it on the grid, or by choosing the record from the
grid and then clicking [Record View].

Edit

o' OMB KO 0581-0032

Plant [2001 ECTTLER'S DalRY DIST. [ocarme Perioo [D100
Pa o1 vi =z oo [FRoDUCER RECEIRPTS [cooPERATIVE MEMBER RECEIFTS
[cEER Parmk cooPERATIVE [eler o oF
S From Locaticn Froduct =] Farms[ Protein Lbs| Sther Solids] Som el Wal] Product Les Eitter fat|<ommer] -
00010 [DEER PaRk COOPERAT[VALLEY STV O] COOPERATIVE MEMBER Al O o.o 224,000 ==5,000 =,s00.00 000,000 262,500
000Z0 [L Al ER FaRMERS codBRANDSWORTH COoOPERATIVE MEMBER A O [EN=] [=] (=] [ER=l] [=] (=]
] 1 L |
Totals For This Page & Section
Skim Pounds Protein Pounds Other Solids Somatic Cell Walue Product Pounds Butterfat Pounds
I 6.737.500 I zz4,000 I 365000 I 2, 50000 I ¥.000.000 I ez 500

Stats Beg ] End ] Flesxt ] Prev J Exit ] sdd [ Record wicw |
Pool Report :
Foute Sales Report Signed |[ I [~
Fiaure 8

For example, to more fully view the record for the first Producer Receipts record, double click it. The
following screen will then be displayed. The navigational buttons allow you to move from record to record
within the entire report.

You may enter data directly in this view. All entered information will be carried back to the grid when you
finally choose the [Close] option.

The large box above the

navigational keys is the Page ID1 Class [0 Misc | 00 Date 0100 Sequence Mo | 00010
comment area. Sect |00 |PRODUCER RECEPTS
tem [005  |COCPERATIVE MEMEER RECEPTS
The fields into which you can RprtPlant 2001 [BOTTLER'S DARY DIST. [DanE
enter data are depepdent on Cthier Plant 5900 | DEER PARK COOPERATIVE [vaLLEY cmy op
whether the record is a pre-
Protein Lba. Cther Solids  Somatic Cell Value Product Lb=. Butterfat Lbs.

coded record or an added record.

| 224,000 | 385,000 250000 | 7,000,000 262,500

On pre-coded records, you are
generally limited to entering
component values, but on added
records, you can enter such
information as the 'Other Plant,
'Item Description’, etc.

End | Next‘ F'rev‘ Close ‘

To return to the 'Grid' view, click
[Close].

Figure 9
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Reporting Route Sales - Distributing Plants

There are a number of ways in which you can report Route Sales.

1. You can choose to directly enter the total pounds and butterfat for each product using the grid view, as
shown below in Figure 10.

& &If you choose not to schedule detail using this application, you must still submit route sales and
ending inventory detail by other means.

Edit
¥ OMB NO_. 0581-0032 i o=

Plant [0237 BOTTLER'S DAlR™Y DIST. [oene Period | 0100
Po |02 v] =] 100 [cLess ) PackaAGED DISFPOSITION OMN ROUTES [voLE MLk PRODUCTS
Product Lbs|  Butierfat|Comments
VWHOLE MILK PRODUCTS =] [=]
WWHIOLE MILK 5] 5]
00140 [FLAVORED MILK PRODUCTS 5] ]
00150 [REDUCED FAT (23] MILK - MO SOLICS [a] =]
00160 JLOWUFAT 01950 MILK - MO SOLIDS 200 [=] 3]
00170 [FLAYWORED DRIMK 5] 5]
001 50 [BUTTERMILK ] [} =
<] I 3|
Click Here To Schedule Detail ]
Totals For This Page & Section
Skim Pounds Protein Pounds Other Solids Somatic Cell Value Product Pounds Butterfat Pounds
[ [} I [} I 000 I o I [}
Stats Beg ] End ] Fext | Frewv J E=it ] Add I Record “wiew ]
Fool Report )
Route Sales Report Signed ” l ] £
Figure 10

2. You can choose to schedule product sales by container size on the Product Detail schedule, see Figure
11 on the next page. Using this method, you can enter the butterfat test for the product and the number of
units for each container size. The program will calculate the pounds and butterfat based on the product, size
of the container and the butterfat test. The total pounds and butterfat will then be posted from the Product
Detail schedule to the proper product on the grid.

This option requires that you have downloaded the pre-coded route sales database file. This database
file will have the same name as the report file, except that it will have a .PRS, extension. In this manual,
it is known as the Product Detail schedule.

To schedule product sales on the Product Detail schedule, either double-click the product you wish to
schedule, or single click the product and then click the [Click Here To Schedule Detail] button,
(beneath the grid on reports having the above described .PRS file).

NOTE: The [Click Here To Schedule Detail] button is displayed only on Route Sales and Ending
Inventory records, and only when you have the accompanying Product Detail schedule described above.
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Reporting Route Sales - Distributing Plants
The Product Detail Schedule

Upon double-clicking the 'Whole Milk' product from the grid view, a screen similar to Figure 11 will be
displayed. Please note that the containers displayed will be based on what you reported last month for the
product.

Plant: 2001 ]EloTTLER'S D AR DIST. - ] Period: b ==
Pg/Sc: [o= [oo [cLoss 1 PackacED DISPOSITION OMN ROUTES Sequence: Sale
rem: [221 [WHOLE MILK FRODUCTS Unite 10 Gat Convsh.actors
ni o als is]slnlulula}
Bfat Test [ nlulnn] Gals To Lbs (= Nula)
Source Code Container Size Units Sallons Pounds Butterfat e
> o1 SALLCR o [u} o o
A o2 152 GALLOR [m} [u} o o
A o= DA RT o [u} [u} o
A O PIirT o [u} o o
A (= 152 PIMNT n} [u} [u} o
] ;
A Pounds Butterfat
Delete ] o ] [4
Size Codes Bea | End | mext | Prev | Retun |
Figure 11
Navigation
[Beg] - Displays the first product.
[End] - Displays the Last Product.
[Next] - Displays the Next Product.
[Prev] - Displays the Previous Product.
[Return] - Returns you to the Grid View.
Utilities
[Add] - Add a record to the schedule.

[Size Codes] - View the size code listing. You must have the size_des.dbf present in the
current folder.
[Delete] - Delete a record. Only added or balancing records can be deleted. This option will be
shown only when the current record is not a pre-coded record.

Columns

[Source] - displays the Origin of the record. P = PreCode, A = Added, B = Balancing
[Code] - the container size code.

[Container Size]- the description of the size code.

[Unit] - the number of units sold, or in inventory.

[Pounds] - pounds of milk.

[Butterfat] - pounds of butterfat.
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Reporting Route Sales - Distributing Plants
The Product Detail Schedule (Continued)

Scheduling Dependencies

Whether or not you have access to certain fields on the grid depends on whether or not other data has or
has not been scheduled. On any given record:

Entries in the [Source] field can never be changed.

On Balancing records, (i.e. PreCode = 'B"), nothing can be changed, but the record can be deleted.

On Pre-Coded records, (i.e. Precode = 'P"), neither the [Code] nor [Container Size] can be changed.
Data cannot be entered in the [Pounds] field if there is an entry in the [Units] field.

Data cannot be entered in the [Butterfat] field if there is an entry in the [Units] field, or if there is a butterfat
test entry and there is data in the [Pounds] field.

Scheduling Units

It is highly recommended that you enter a butterfat test for the product in the space provided above the grid.
When doing so, all units that you schedule will be extended to pounds and butterfat and posted to the
appropriate column. If you later change the butterfat test, all units entered on the schedule will be re-
extended.

NOTE: A record must exist in the grid before you can enter a butterfat test.

If you have not entered a butterfat test, nor units, you can enter pounds and butterfat for each record.

Totals

The total pounds and butterfat for the product will be displayed just beneath the grid. The totals shown will
be posted to the appropriate record on your report.

About Balancing Records

Balancing records are created on the Product Detail schedule as a result of direct entries made in the
[Pounds] and/or [Butterfat] fields on the grid level screen, (Figure 11 on the previous page and if you have a
Product Detail schedule loaded in the current folder). This ensures that there is a data agreement between
entries made on the grid level, and the Product Detail schedule.

For example, if you enter 1,000,000 product pounds and 33,000 butterfat pounds at the grid level, (Figure
11), a balancing record for that amount will be created on the Product Detail schedule. If you already have
data scheduled on the Product Detail schedule, and you enter data at the grid level, a balancing record will
be created, detailing the difference between what you have already scheduled and what you entered at the
grid level. In other words, all scheduling that you have done on the Product Detail schedule will be retained.
Finally, if a balancing record exists on the Product Detail schedule, any entries/modifications to
pounds/butterfat on that schedule will cause an adjustment to the balancing figure.

You can always choose to [Delete] the balancing record. This will depend on whether you prefer to
schedule detail or not. A good rule to keep in mind, if you are using the Product Detail schedule, is that the
total pounds and butterfat figures shown at the bottom of the grid are what will be posted to the grid level
record, and hence, will be your reported figures.
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Reporting Route Sales - Distributing Plants
The Product Detail Schedule (Continued)

Adding A Record

When using the Product Detail schedule, you can add additional records to the product you are working on
by clicking the [Add] button. If you have the Size_Des.DBF loaded, you will then be able to enter or post a
container size to the code field on the Product Detail schedule.

If you know the size code, you can merely enter it in the size field, the container size description will then
be filled out for you. If you do not know the size code, you can double-click the added record or click the
[Size Codes] button from the Product Detail schedule. The screen shown in Figure 12 will be displayed.

D e ST Type  (Gomwersioniet wt | =1 you can scroll up and down the listing to find the size
g: ggi E:”'g Egi;?g E code you will to post to the Product Detail schedule.
o : Highlight the size code you wish to post, then click
05 |16 PINT Fluid 0.062500|F ; .
= IDOE — e the [Post] button. The size code and size code
13 120z Fluid 0.0937501F description will then be posted to the Product Detail
06 |14 07 Fluid 0.108375]F schedule.
04 |PINT Fluid 0.125000|F
03 |QUART Fluid 0250000]F NOTE: You must be on an added record on the
0z 152 GALLORN Fluid na00000|F Product Detail schedule to post a size code.
0 | GALLON Fluid 1.000000|F
W15 [21:2 Gl Fluid 2.500000|F
16 |3 GALLON Fluid 3.000000|F
I_1f LT A Fliir A nnnnnnik =
i b
Fost Cloge
Figure 12
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Reporting Ending Inventory - Distributing Plants
The method used to report ending inventory is dependent on whether you have Page 7 detail on your pre-

coded report form, and whether you have the Product Detail schedule described on page 10 of this manual.

When there are no Page 7 Detail Records

If you do not have Page 7 detail, merely enter the grand total pounds and butterfat for ending inventory on
the appropriate page 2 or page 5 records.

When there are Page 7 Detail Records

If you do have Page 7 records, you cannot enter data directly on a page 2 or page 5 ending inventory record.
Entries must be made on page 7, either directly at the grid level, or, if there is a detail schedule, on the
detail schedule. Your totals from page 7 will then be posted to the respective page 2 and/or page 5 Ending
Inventory record. To get to page 7 quickly from the page 2 or page 5 ending inventory record, either double-
click on the ending inventory record in the grid, or click the [Click Here To Schedule Detail], (see Page
10).

NOTE: If you attempt to enter pounds/butterfat on a page 2 or page 5 ending inventory record, you will be
directed to proceed to page 7 to enter data

When there is a Product Detail schedule available

If you have the Product Detail schedule as described on page 10 of this manual, (the same schedule is used
for both route sales and ending inventory detail), you can also choose to use that schedule. As with route
sales, products can be scheduled by container size.

To get to the Product Detail schedule, double-click any page 7 detail record, or click the [Click Here To
Schedule Detail] button. NOTE: You must have a Product Detail schedule loaded into the current folder,
(see page 10).

For ending inventory, totals accumulated on the Product Detail schedule will be posted to the corresponding
page 7 record. The page 7 totals will then be posted to the corresponding page 2 or page 5 ending inventory
record.

Balancing records, like those described in route sales, are used in ending inventory. In ending inventory,

they are used to maintain a balance between the Product Detail schedule and the corresponding page 7
record.
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The Report
The [Report] button, (see Figure 2), allows you to view and print a hardcopy of your pool report.

The options for the report are on a small toolbar displayed near the top of the report. The example shown
below explains the purpose of each icon on the report toolbar.

First Page
Previous Page
Go To Page n
Next Page
Last Page
Return To Program
Print

Maximize
Zone 03 the Report
Page M
00 PRODUCER RECEIPTS
dem Flant Fam Diy
005 COOPERATIVE MEMBER oood DEER PAREK Lt DEER PARE —SCFO“ Up
005 COOPERATIVE MEMBER ooo1 DEER PARK PROOUCERS DEER PARE And DOWn
005 COOPERATIVE MEMBER oooz FOREST LAND PRODUCERS REYNARD
005 COOPERATIVE MEMBER 1200 OPEN STREAM PRODUCERS STREAWLAND
Total 3¢
14 FMP FROMOTHER THAH USP, OFO, & POOL PLANT -HOH GRADE ‘A’
A=m Flard Diy
030 ELILK WHILE MILK 111
[0 BLILK WHILE MILK OO0 celsigemies dedisigies
Tumalie Scroll Left
64 BEGIMNING IHVENTORY - BULK FMP & BULK FCP And Right
I
Figure 13
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The Calc Window

If you ever have to add a column of numbers to determine the total value to report on a report line, the Calc
Window might help. The Calc Window will tally your input and allow you to post the sum to a record. To use
the Calc Window, Right-Click the record for which you wish to calculate the values. Figure 14 displays the
Calc Window.

Enter your data in the grid, and the running totals will be displayed beneath the grid. When you have finished
entering data, determine whether you want to retain your entered data in the tally window. If you wish to
retain the data, leave the 'Retain Entries' check mark displayed (default). Click [Post] to post the results to
the record, or [Cancel] to not post the data.

If you choose to 'Retain Data’, you will be able to view and edit your entries upon again right clicking the
same record.

Note that only those columns in the Calc
Window not adding to zero will Use This Form To Calculate Subtotals and Post To the Report
overwrite the pool record you wish to Only Colurnns With Totals Will Be Posted
post to. If, for example, you have already  tgtais Will Be Posted To: seq[00440
entered Protein Pounds on the grid _

screen record, your protein pound entry PaQE]HSecnonEWONPOOL PLANT BULK TRANSFER - UNREGULATED NOI
will not be overwritten because the Calc 'TemW|BULK CREAM

Window gt the right shows a zero total in WMORDLESS DARY

the Protein Pound column. In this
example, only Product and Butterfat |’[\'-B’L\NY

pounds will be posted. ProteinLhs.  [OtherSolids  |Somatic Cell Val. |ProductLbs.  |Bufterfat Lbs,
0 0.00 2,000 ga0| |
0 000 2,000 10
[ 0.0 2,000 56D
0.00 -1,500 - 200
0.0 0 0
0.00 0

0
0.00 0 0 Jj

Protein Lbs. Solids MotFat - Somatic Cell Val Product Lhs. Butterfat Lhs.
0 0 | 000 | 4500 | 1,420

[V Retain Entries | Post | Cancel

Calculator

| »

Also note from the example shown on
Figure 14, that negative figures can also b
be entered in the tally window. This may
provide an easy method to calculate
subtractions when necessary.

o|lo|lo|lo|lao|lo|o
o|lo|lo|o

Just remember that only those figures
showing in the bottom of the tally |
window, excluding zeros will be posted.

Finiire 14

A Note About Where Your Entries Are Retained

If you choose to retain your entries, they are kept in a database in the current folder, (usually
C:\FMMAPool). The file is named the same as your report file except with a .CAL extension. For example,
00101298.CAL.

There is no need to send the CAL files along with your reports.
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Completing & Signing the Report

When you feel that the report is complete and correct, it is always a good idea to check the report statistics
using the [Stats] button. In addition, you might want to produce a hardcopy using the [Pool Report] button
to visually examine the report as a whole.

When you are satisfied that the report is correct and complete, click the [Signed] button. The following
screen, (Figure 15), will be displayed. Note that the 'Name of Handler' and 'Location of Handler' are retrieved
from one of the pre-coded records. It should never be necessary to enter these when using a pre-coded
report.

The 'Person Authorized To Sign' and the 'Title' of that person may be blank the first time you do a report. For
subsequent reports, your entries into these two fields will be saved so that you don't have to key it each
month. If the person authorized to sign the report changes, just overtype the info that is displayed.

Signature Form

| DECLARE UMDER THE PEMALTIES FROYWDED BY L&, THAT THIS REFORT (IMCLUDING AMY
ACCOMPAMYING SCHEDULES AND STATEMENTS) HAS BEEH EX0ShINED BY RE AND TO THE BEST
OF hi¥ KNOWLEGE &HND BELIEF 15 ATRUE, CORRECT AHMD COMPLETE REFORT. | ALS0O CERTIFY
THAT | Al AUTHORIZED TO $IGH THIS REFORT.

NameofHana’.l’er:]':'-.-‘ TLER'S DAIRY DIST

Location of Hand.l’er{ DARE

(Person AuthorZed To Sign For Handier) 1

itre [ [n&iz3rms

THIE REPORT, FROFERLY FILLED OUT AMD SIGMED, MUST BE RETURMED TO THE MARKET ADMIMISTRATOR
MNOT LATER THAMN THE MIMTH DAY AFTER THE EMD OF THE DELIVERY FERIOQD. (SEC. 1020.20).

Ok J Remove Signature Zancel ]

Figure 15

Click [Ok] when done. The signature information will be displayed on each work page in the grid view, and
the signature date will be displayed on the Report Directory Screen (as shown below in Figure 16).

You can also choose to un-sign a report. Click the [Remove Signature] button to do so.

Ty = = o
el Cr e 30 - L Mliciveo st Markcatireg S
e ort L irectory,, S oresm

[ TTErTITTT E=ITTTTTTT ]
T CLE—=r1

Figure 16
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